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Guidance note• on completing Form 2 of the Annu I Govern nee nd 
Accountablllty Return (AGAR) 2024/25, Sections 1 nd 2 

• An authority that wlahH to d1cl1n1 Itself xempt n:om th requl n 
• t • matting of th• authority an r 31 March 2025. It ahould10 

Accountability Return to the external udllor. H a rt 
muat comply with the roqulrementa of Uut T n Cod 

• The C1rttnc1te or Exemption muat be retum d t tor r th n oJu ml r 
tattera wm lnc.-ur • charge of £40 +VAT for eh 

• Th• authority muat comply with Propftr Pm pi ling et 
Certtflcate of Exemption. Prop r Prncttcea th Pructltlon 
time to ttma and contain• everything n ded t successfully fo 

• Th• authority ahould 1'9081v• Ann Audit 
Govem1n01 Statem nt and t 

• Th• Annual Govemance State ell PP 
Statementt (Section 2) and vl y th 

• Th• Reaponalble Fin ncl I omc r (R 0) mu 
to the authority for approval. Th uth rily m 

• The RFO la required lo comm nee th publlc right 
AGAR approval. 

• Make aunt that th AGAR Is compl te (no hlghll ht d b ft 
mendm nta must b pprov d by lh authority nd p nl 

• Use the checkllat provided b low to vl w th A AR for comp 

• You muat lnfonn your external udltor bout ony eh n o n ncl I Offlc r or 
Chair, and provide relevant authority owned gonorlc m II m t1 110 11 d numb 

• The authority mu t publi h num rlcal nd n tlv xpl g t 
statements on page 6. Guld nc I provld d In th ra e h 

• Make sure that th ccoun nt dd up nd th d rw rd from th p 
(Box 7 of 2024) qu Is lh ughl forw rd In th r ( x 1 f 202 ). 

• The Rasponelbla lnancl I O on b tho 
exercise of public rights of 30 wort 

• The authority mu t publish, on th uthorlty , t 
Accoun and Audit R gul tlon 201 , lncludl th 
dd ss of lh xt mal udltor batoro 1 July 2025. 
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11 co111µlulo<.J '/ ✓ 
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All s cUons 

d for th oxorclso of public: -------- ---------- ✓ 

1ntemaI AudIt ·-------------- 1lorand oxplannlio . d? 

Section 1 ---:-:---=-----------lion vailablo lorpuW;<:H ho11 ? 
1 
--✓---...... 

S ctlon 2 ,_.__________ ___ Ing I m nt b fo 
✓ 

ccountlng HIII IO~llllll b( ~'Onflnnod --
. I moot,ni.f? ✓ 

nlflcant v boon publl hod w qulrnd? 

n _ 1 M rch 2~25 ~ on- concllod lo Bo)( 87 

dlff x 7 nd ox O w 1lnbl , llould 
I et n lnt ro I d pnrly? 

1 di clo ur • b< n m d< 1f IIH uuthort ty ,s body corpo, 111 Is 1 
_ _ g . ? (LocHI Councils only) 

ctlon 1 and :l 

-oovornonc t1nd Accountabll/ty for Small r Authorltl s In Engl nd - 11 Practftlono •Guld to Propor p ctlc , 
can bo download d from www.nalc.gov.uk or from www.nda.org.uk 
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Certificate of Exemption - AGAR 2024/25 Form 2 

To be completed by smaller authorities where the higher of gross income or gros_s expendi~ure 
did not exceed £25,000 in the year of account ended 31 March 20~5, and that wrsh to ce_rt,fy 
themselves as exempt from a limited assurance review under Section 9 of the Local Audit 
(Smaller Authorities) Regulations 2015 
There is no requirement to have a limited assurance review or to submit an Annual Governance an~ Accountability 
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the 
authority after 31 March 2025 and a completed Certificate of Exemption is submitted no later than 30 June 2025 
notifying the external auditor. 

Bo, HA/{\SALL- ?A/( \S l-l C:ou ~<...JL-
certifies that during the financial year 2024/25, the higher of the authority's total gross income for the 
year or total gross annual expenditure, for the year did not exceed £25,000 

Total annual gross income for the authority 2024/25: 4734- - 70 
Total annual gross expenditure for the authority 2024/25: 5702-2?> 
There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited 
assurance review will still be required. If an authority is unable to confirm the statements below then it 
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return 
FonTI 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable. 

By signing this Certificate of Exemption you are confirming that: 

• The authority was in existence on 1stApril 2021 
• In relation to the preceding financial year (2023/24 ), the external auditor has not: 

• issued a public interest report in respect of the authority or any entity connected with it 
• made a statutory recommendation to the authority, relating to the authority or any entity connected with it 
• issued an advisory notice under paragraph 1 (1) of Schedule 8 to the Local Audit and Accountability Act 

2014 ("the Act''), and has not withdrawn the notice 
• commenced judicial review proceedings under section 31 ( 1) of the Act 
• made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and 

the application has not been withdrawn nor has the court refused to make the declaration 
• The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act 

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure, 
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor 
either by email or by post (not both). 

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of 
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit 
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, 
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2025. 
Signing this certificate confirms the authority will comply with the publication requirements. 

Signed by the Responsible Financial Officer Date 
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lS"·S ~Zo25 
Generic email addres~ority 

6 c.+~~ M5 ~llrc e :j (\,( <.u-L ' C o {\A 

*Published web address 

cloJ.-°'--, C0<.SS t:.. ~lo, \.0 ,· qa , u_ l 

I confirm that this Certificate of 

Exemption was approved by this ( C,.. < ,.... "i c 
authority on this date: ~ ....> ~ 

as recorded in minute reference: 

2. l ( o \ 4 
Telephone number 

ONLY this Certificate of ~xemption sho~ld b~ returned EITHER by email OR by post (not 
both) as soon as pos~1ble after certification to your external auditor, but no later 
than 30 June 2025. Remmder letters for late submission will incur a charge of £40 + VAT. 
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