ance notes on completing Form 2 of the Annual Governance and
2:<l:(c‘>untablllty Return (AGAR) 2024/25, Sections 1 and 2

. that wishes to declare itself exempt ﬁ'om the requirement for a limited assurance review must do
f: ;u.mr::'.yung of the authority after 31 March 2025. It should not submit its Annual Governance and
the external auditor. However, as part of a more proportionate regime, the authority

elumn 1O
Accountabilty R irements of the Transparency Code for Smaller Authorities.

must comply with the requ
The Certificate of Exemption must be retumed (0 the external auditor no later than 30 June 2025. Reminder

letters will incur a charge of £40 +VAT for each letter.
. thority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
gt WExompNon. Proper Practices are found in the Practitioners’ Guide* which is updated from

t?l:\:l:loc:ilr;: 'lnd contains everything needed o prepare successfully for the financial year-end.

The authority should receive and nole the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references
The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO Is required to commence the public rights period as soon as practical after the date of the

AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeling at which it is signed off.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narralive explanations for significant variances in the accounting
statements on page 6. Guidance Is provided in the Practitioners' Guide* which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 conseculive working days which must include the first ten working days of July.
The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external audilor before 1 July 2025.

: PRTATESN HL3
All sections Have all highlighted boxes been comploted?

Have the dates set for the period for the exorciso of 'pu'l)lui righls boen published? 7 ‘/ﬁ '

"'I‘j:_,l'n[ ST R S T K, 6 deie ke V)]
Lo Sy n e N ia v o Tt g g, gt St

¢ Lo
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Internal Audit Report | Have allhighlighted boxes boonco(r\;;lotod by the internal auditor and explanations provided? >

Section 1 Forany statement to which the response is 'no’, is an oxplanation availablo {or pubhicaton?l
Section 2 Has the Responsible Financial Officer signed the accounling statements before
Qfggqulgl!on (o the authorily for approval? v
Has the authority’s approval of the accounting statomonts boon confirmod
by the signature of the Chair of the approval meoling? 4
Has an explanation of significant variations boon published where required? 4
Has the bank reconciliation as at 31 March 2025 beoen reconcilod to Box 87 ,
v
Is an explanation of any difference between Box 7 and Box 8 available, should
s il P

a quoslion be raisod by a local elector and/or an interestod party?

Q . D y " 1 Y e 0
Seclions 1 and 2 lrust funds — have all disclosures boen made if the authonty as a body corporato 1s a
sole managing trusteo? (Local Councils only)

"Governance and Accountability for Smaller Authorities In England — a Practitioners’ Guide to Proper Practices
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk B
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Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure

did not exceed £25,000 in the year of account ended 31 March 2025, and that wish to certify

themselves as exempt from a limited assurance review under Section 9 of the Local Audit

(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance anq Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2025 and a completed Certificate of Exemption is submitted no later than 30 June 2025

notifying the external auditor.

Boruamsace PalisH Counaic
certifies that during the financial year 2024/25, the higher of the authority’s total gross income for the
year or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: W3 — 76

Total annual gross expenditure for the authority 2024/25: 3 A2 — 2%

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
= The authority was in existence on 1st April 2021
= In relation to the preceding financial year (2023/24), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
» made a statutory recommendation to the authority, relating to the authority or any entity connected with it
< issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,

along with a copy of this certificate, published on the authority website/webpage* before 1 July 2025.

Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
) ; ; Exemption was approved by this -

(\7 %/ﬁ (N2 /5 : S'QDZS authority on this date: i S-" b ”25
Signed by Chair" Date as recorded in minute reference:

f - - " o L

el I(L.Uu/) §-5 2025 A ( 04
Generic email address of Authority Telephone number
bo*‘/\&wkgu'\k(yc&ﬂfuu(ﬁ Co OIb23 T3S

*Published web address

d,ckk‘m . bOQSS(’. Haw -'ﬂbd\ w ke

ONLY this Certificate of E_xemption should be returned EITHER by email OR by post (not
both) as soon as poss_lble after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.

Annual Governance and Accountability Return 2024/25 Form 2
Local Councils, Internal Drainage Boards and other Smaller Authorities rgEStY



