
PARISH MEETINGS ONLY 

A n n u a l G o v e r n a n c e a n d A c c o u n t a b i l i t yR e t u r n 2 0 2 1 / 2 2 F o r m 2 P M  

e e e 

O N L Y  to  be comp le ted  on behal f  o f  PARISH MEETINGS OF PARISHES NOT HAVING PARISH 

COUNCILS,  whe re  t he  h igher  o f  g ross  i ncome or  g ross  expend i tu re  w a s  £25,000 or  less, 
t ha t  m e e t  t he  qua l i f y ing  cri ter ia, a n d  tha t  w ish  to  CERTIFY themse lves  as EXEMPT f rom a 

l i m i t e d  assu rance  review. 

Gu idance  notes for  Parish Meet ings on comple t ing  Form 2PM o f  the Annua l  
Governance and Accountab i l i ty  Return 2021/22 that have f inancial t ransact ions 
1. Every Parish Meeting in England where the higher o f  all gross income or  gross expenditure was 

£25,000 or  less mus t ,  following the end of each financial year, complete Form 2PM o f  the Annual  
Governance and Accountability Return in accordance with Proper Practices, unless the Parish Meeting: 
a)  does not meet  the qualifying criteria for exemption; or  
b)  does not wish to certify itself as exempt 

2. Parish Meet ings where the higher of all gross annual income o r  gross annual expenditure d o e s  n o t  
exceed  £25,000 and that meet  the qualifying criteria as set out in the Certificate of Exemption are ab le 
t o  dec ia re  t h e m s e l v e s  exemp t  from sending the completed Annual Governance andAccoun tab i l i t y  
Return to the external auditor for a  limited assurance review p rov ided  that the Parish Meeting comp le tes :  

@ a)  The  Cer t i f i ca te  o f  Exempt ion ,  page 3 and returns a copy o f  i t  to the external auditor e i t he r  by email 

o r  by post (not both) no later than  30 June  2022. Failure to do so will result in reminder letter(s) for 
which the Parish Meeting will be charged £40 +VAT for each letter; and 

b) The  A n n u a l  Gove rnance  and Accoun tab i l i t y  Return (Form 2PM) which is made up of: 
¢ A n n u a l  In te rna l  A u d i t  Repor t  (page 4) m u s t  be completed by the Parish Meeting?s intemal auditor. 
* S e c t i o n  1 - A n n u a l  Gove rnance  S ta tement  (page 5) m u s t  be completed and approved by the  
Parish Meeting. 
* S e c t i o n  2 ? A c c o u n t i n g  Sta tements  (page 6) m u s t  be completed and approved by the Parish Meeting. 
N O T E :  Par ish  Mee t ings  cer t i f y ing  t hemse l ves  as  e x e m p t  SHOULD NOT s e n d  the  c o m p l e t e d  
A n n u a l  G o v e r n a n c e  and A c c o u n t a b i l i t y  Re tu rn  t o  the  ex te rna l  aud i to r .  

3. T h e  Par ish Meeting m u s t  approve Sect ion 1 Annual Governance Statement before approving Sect ion 2 
Account ing Statements and both m u s t  be approved and published ona  suitable websi te or be displayed 
in the local area be fo re  1 Ju l y  2022. 

P u b l i c a t i o n  R e q u i r e m e n t s  

Parish Meetings m u s t  publish on a suitable website or display in the local area various documents as  required 
by the  Accoun ts  and Audi t  Regulations 2015, and the Local Audi t  (Smaller Authorit ies) Regulat ions 2015. 

®@ P a r i s h  Meet ings without a websi te must display the documents in the local area for 14 days. These include: 

* Ce r t i f i ca te  o f  E x e m p t i o n ,  page 3 
« S e c t i o n  1 ?  A n n u a l  Gove rnance  S ta temen t  2021/22, page 5 
¢ S e c t i o n  2 ? A c c o u n t i n g  S ta tements  2021/22, page 6 
* Notice o f  the period for the exercise o f  public rights and other information required by Regulation 15 (2), 

Accounts  and Aud i t  Regulations 2015. 

L im i ted  Assu rance  Review 

Any Parish Meeting may requesta limited assurance review. If so, the Parish Meeting should not certify itself 
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3PM of the AGAR 
2021/22 and return it to the external auditor together with the supporting documentation requested by the 
externa! auditor. The cost to the Parish Meeting for the review will be £200 +VAT. 

Provided that the Parish Meeting certifies itself as exempt, and completes and publishes the documents 
listed under ?Publication Requirements?, there is no requirement for the Parish Meeting to have a review. 

If It decides to certify i tself  as exempt, the Parish Meeting m u s t  complete and return the Certificate: 
of Exemption on Page 3 to the external auditor to confirm that It has certif led itself exempt. 

Ristumconstitutestheannualreturn 
Throughout,thewords ?extemalauditorhave thesamemeaningasthewords?local auditor?intheAccountsendAudiR e g u i s t i o n s
"TheAnnualGoverance andA c c o d n i a b l i t y

2015, 
??? $ ? $ $ $ $  S L R 
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Guidance notes f o r  Parish Meet ings on comple t ing  Form 2PM o f  the Annua l  
Governance and Accountab i l i t y  Return (AGAR) 2021/22, Sect ions 1 and 2 

* A P a r i s h  Meeting that wishes to declare itself exempt from the requirement for a l imited assurance 
review must do so at a meeting held between 1 Ap r i l  and 30 J u n e  2022. It should not submit  its A G A R  
to  the external auditor. 

* TheCert i f icate of Exemption should be returned to the external auditor no later than  30 J u n e  2022. 
Reminder  letters will incur a charge of £40 +VAT. 

* The Par ish Meeting m u s t comply with Proper Practices in completing Sections 1 and 2 of its A G A R and 
t h e  Cert i f icate of Exemption. Proper Practices are found in the Practitioners? Guide* which is updated 

from time to t ime and contains everything needed to prepare successfully for the financial year-end. 

* The Parish Meeting s h o u l d  receive and note the Annual Intemal Audit Report before approving the 
Annua l  Governance Statement and the accounts. 

* The  Annual  Governance Statement (Section 1) must be approved on the same day  or  before the 

accounts  (Section 2)  and evidenced by the agenda or  minute references. 

* The  Chairman must certify the accounts (Section 2) before they are presented to the authority fo r  

approval .  The  authority must in this order; consider, approve and sign the accounts. 

* T h e  Chai rman is required t o  commence the public rights period as soon as practical after the date of 
t he  A G A R  approval. 

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and 
dated. Avoid making amendments to the completed annual return. Any amendments must be approved 
by  the Parish Meeting and properly initialted. 

* Use the checkl ist  provided below to review the A G A R  fo r  completeness at the meeting at which it is 
s igned off. 

* Y o u  m u s t  I n f o rm  y o u r  ex te rna l  a u d i t o r  a b o u t  a n y  change  o f  Cha i rman,  and p rov ide  a re levan t  
e m a i l  a d d r e s s  and te lephone  number .  

* The  Parish Meeting mus t  publish numerical and narrative explanations for significant variances in the 

account ing statements on page  6. Guidance is provided in the Practitioners? Guide* which m a y  assist. 

* Make  sure that  the accounting statements add up and the balance carried forward from the previous 
year  (Box  7 o f  2021) equals the balance brought forward in the current year (Box 1 o f  2022). 

* T h e  Chairman, on behal f  o f  the Parish Meeting, m u s t  set the commencement  date for the exercise of 

pub l i c  rights o f  30 consecutive working days which m u s t  include the first ten working days o f  July. 

* The  Parish Meeting m u s t  publish on a suitable website or  publicly display in the local area the 

information required by Regulation 15 (2), Accounts and Audi t  Regulations 2015, including the period 
e& fo r  t he  exerc ise o f  public rights and the name and address o f  the external auditor before 1 Ju ly  2022. 

C o m p l e t i o n  c h e c k l i s t  ?  ?No? a n s w e r s  m e a n  y o u  m a y  n o t  h a v e  m e t  r e q u i r e m e n t s  Y e s  | N o  

H a v e  al l  h i g h l i g h t e d  b o x e s  b e e n  c o m p l e t e d ?  

H a v e  t h e  d a t e s  s e t  f o r  t h e  p e r i o d  f o r  t h e  e x e r c i s e  o f  pub l i c  r igh ts  b e e n  p u b l i s h e d ?  

Internal Aud i t  Repost|  Have ail highlighted boxes been completed by the internal auditor and ~~ 
explanations provided? 

Sect ion 1 For any  statement to which the response is ?no?, is an explanation available 
for  publication? V Y  

Sect ion 2 Has the Parish Mesting?s approval of the accounting statements been confirmed ~ | 

by the signature o f  the Chairman of the approval meating? vw 

Has an explanation o f  significant variations been published where required? ; 

Is an explanation of any difference between Box 7 and Box 8 available, should / . 
@ question be raised by a local elector and/or an interested party? | v  | 

F G o v e r n a n c e  
. 

a n d  a NEN e M O T  Ue f o r  
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F i l e s  I n  E n g l a n d  ? ; . : " G u l d e  . : 

? c a n  b e  d o w n l o a d e d  f r o m  w w w . n a i c . g o v . u k  
we a enen  e e l e  e e  
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Cert i f icate o f  Exempt ion ? A G A R  2021/22 Form 2PM 

To be completed by all Parish Meetings that neither received gross income nor incurred gross 

©xpenditure exceeding £25,000 in the year of account ended 31 March 2022, and that wish to 
Certify themselves as exempt from a limited assurance review under Section 9 of the Local Audit 
(Smaller Authorit ies) Regulations 2015 

There is no requirement to haveal i m i t e d  assurance review or to submit an Annual Governance and Account-

ability Return to the extemal auditor, p rov ided that the Parish Meeting has certified Itself as exempt at a Parish 
Meeting held between 1 Apr i l  and 30 June 2022 and a completed Certificate of Exemption is submitted no later 
than 30 J u n e  2022 notifying the external auditor. 

"TB O T H A M S  L L ,  P a e s  C o u n s c a t e .  | 

Cert i f ies that  d u r i n g  the  f inancia l  y e a r  2021/22 ,  the  h i g h e r  o f  t h e  Par ish Meeting?s total  g r o s s  Income f o r  the  yea r  

o r  total  g ross  a n n u a l  expend i t u re  for  the  yea r  did no t  exceed£ 2 5 , 0 0 0  

Total annual gross income for the Parish Meeting 2021/22: £ h ) ; e o  ?T 

Total annual gross expenditure for the Parish Meeting 2021/22: L LL, S a T  

q i  T h e r e  are certain circumstances in which an Parish Meeting will be unable to cer t i fy  I tse l f  as exempt ,  so that a  
| limited assurance review will still be required. I fa  Parish Meeting Is unable t o  conf i rm the statements be low then It 

Cannot  cer t i fy  i tsel f  as exempt and it mus t  submit the completed Annual Governance and Accountability Retum 
Form 3PM to the extemal auditor to undertake a limited assurance reviewf o r which a feeo f £200 +VAT will be payable. 

By signing this Cert i f icate o f  Exempt ion you are confirming that: 
* Th is  parish has no Parish Council 

* The  authority was in existence on 1st April 2018 
* In relation to the preceding financial year (2020/21), the extemal auditor has not :  

* issued a public interest report in respect of the Parish Meeting or  any entity connected with it 
* made a statutory recommendation to the Parish Meeting 
* issued an advisory notice under Paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act  

2014 (?the Act?), and not withdrawn the notice 

commenced judicial review proceedings under section 31(1) of the Act  
made an application under section 28(1) of the Act for a declaration that an item o f  account is unlawful, 
and the application has not been withdrawn nor has the court refused to make the declaration 

° T h e c o u r t hasn o t declareda n i temo f account unlawful after aperson madea n appeal undersection 28(3) o f the A c t .  

If you are able to confirm that the above statements apply and that the Parish Meeting neither received gross 
income, nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed 

e and a copy submitted to the extemal auditor e i ther by email or  by post (not both). 

The  Annual Internal Audit Report, Annual Govemance Statement, and Annual Accounting Statements still need 
to be fully completed and, along with a  copy of this certificate and notice of the period for the exercise of public 
rights, published on a suitable website or  be publicly displayed in the local area before 1 July 2022. By  s i gn ing  
t h i s  cer t i f i ca te  y o u  are a lso  conf i rming t ha t  you  are aware o f  th isr e q u i r e m e n t .  

Sign@d by Chairman Date 

C ? h t s .  p r e s  12 o S 2 a 2 2  

| confirm that this Certificate of as recorded in minute reference: 
Exemption was approved by this
Parish Meeting on this date: 12 0S 2022 211 04 

E m a i l  Telephone number 

le 19LS@ Yahoo, com O1S 224  772b2. 
Place where this Certificate of Exemption is published or displayed 
(e.g. Parish Notice Board, Newsletter, Village website, etc.) 

O O .  b a m r e W a c s .  o v .  a K  . 

ONLY a copy  o f  th is  Certificate of Exemption should be returned EITHER by  email OR by pos t  (not 
both)  as soon as possible after certif ication to your  external auditor but  no later than 30 June 2022. 
Reminder  letters incur  a charge o f  £40 +VAT. 
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Form 2PM Annual Internal Audit Report 2021/22 

BSoTHANSALL PARISH C o u w e i ' l  
During the f inancial year  ended 31 March 2022 the Parish Meeting?s internal auditor, act ing independently 

4nd on the basis o f  an assessment o f  risk, carried out a selective assessment of compl iance with relevant 

Procedures and controls to be in operat ion and obtained appropriate evidence f rom the authority. 

T h e  in temal  audi t  for 2021/22 has been carried out in accordance with this Parish Meeting?s needs and 

Planned coverage.  On the basis o f  the f indings in the areas examined, the internal audi t  conclusions 
are Summarised in this table. Set out below are the objectives o f  internal control and alongside are the 
in tema l  audi t  conclusions on whether, in all significant respects, the contro! objectives were  being achieved 
th roughout  the f inancial year to a standard adequate to meet the needs of this Parish Meeting. 

In te rna l  c o n t r o l  ob jec t i ve  N o t  

C o  No* | covered**  

A. Appropriate accounting records have been properly kept throughout the financial year. I v | f o ] 

B. This Parish Meeting complied with its financial regulations, payments were Supported by invoices, | _ / /  | 
. all expenditure was approved and VAT was appropriately accounted for. 

C. This Parish Meeting assessed the significant risks to achieving its objectives and reviewed the V @ 
adequacy of arrangements to manage these. ? 

D. The precept requirement resulted from an adequate budgetary process; progress against the / -
budget was regularly monitored; and reserves were appropriate. 

E. Expected income was fully received, based on correct prices, property recorded and promptfy Vv 
_ . banked; and VAT was appropriately accounted for. i t  

Vv F. Petty cash Payments were properly supported by receipts, all petty cash expenditure was 
approved and VAT appropriately accounted for. 

LH. Asse ta n dinvestments were and accurate andproperty maintained. [ _ V _ J  _| . _ ; H. Asset and investments registersregisters were completecomplete and accurate and property maintained. V f 

|. Periodic and year-end bank account reconciliations were properly carried out. [ l y  | f . . | 

J. Accounting statements prepared during the year were prepared on the correct accounting basis 
(receipts and payments or income and expenditure), agreed to the cash book, supported by an 
adequate audit trail from underlying records and where appropriate debtors and creditors were 
properly recorded. 

K. Hf the Parish Meeting certifiedi t s e l f a s exempt from a limited assurance review in 2020/21, it met 
the exemption criteria and correctly declared itself exempt. (If the Parish Meeting had a limited 
assurance raview o f its 2020/21 AGAR tick "not covered?) 

M. T h e  P a r i s h  Meet ing  h a s  d e m o n s t r a t e d  tha t  du r i ng  t h e  p rev ious  year  (2020-21)  i t  cor rec t ly  p rov ided  f o r  t h e  
e x e r c i s e  o f  pub l i c  r igh ts  a s  requi red by  t h e  A c c o u n t s  a n d  A u d i t  Regu la t ions .  

( E v i d e n c e d  by :  con f i rma t ion  b y  the Cha i rman  tha t  the no t i ce  h a s  b e e n  p u b l i s h e d  on a su i tab le  webs i te  o r  
p u b l i c l y  d i s p l a y e d  in  the l oca l  area. )  

For  any  o ther  risk areas identified by this Parish Meeting adequate controls existed (list any other risk areas ons e p a r a t e  
sheets  if needed). 

Date(s) internal audit undertaken Name of person who carried out the intemal audit 

2 2 . 1 0 7 }  9 9 2 2 .  A n g e  Wenoy G d a y  

Signature of person who 
carriedouttheintemal audit A ?  Date 22107 |2922 .  

planned,o r , i f coverage i s  not required, t h e annual internal auditreport must explain why n o t (add separate sheetsi f  needed? i 
- en  ieseaa ibs is ieinahe S S M S w e  R E N a c a n  A R E  T I S  OG i a e eos a e s a c l Bib Whaat  osit i c  peatA h a nda et SEs a i n d adhs 
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Form 2PM Section 2 ? Accounting Statements 2021/22 for 

T S O T H  A M S A L L  P a z i s H  Z o u n t t u  

7 ae j a 
Peleg Tas Lens u IT talon i s  ey  t 

agree to under ly ing  f inanc ia l  records. 
1. Balances brought 

Total balances and reserves at the beginning o f  the year  forward 
G 2 0  6 4  G 4 ,  5 1 .0 |  a s  r  e c in  thef inancial records.  Value must agreet o  r d e do 

' Box 7 o f previous year. 

Total amount o f precept received or receivable in the year. 

Q A v 2  2 : 2 \ 0  Exc lude any grantsreceived.  

Total  expend i tu re  o r  p a y m e n t s  m a d e  to a n d  on b e h a l f  
o f  a l l  employees.  i n c l u d e  g r o s s  sa la r ies  a n d  wages,  

employers  N i  contr ibut ions, employers  pens ion  

contr ibut ions, gratu i t ies a n d  severance  paymen ts .  

Total expenditure or payments of capital and interest 
made during the year on the Parish Meeting?s borrowings N J  t u  A l  r e  ( i f any). 

Total  expend i tu re  o r  p a y m e n t s  a s  reco rded  in  the c a s h -
1 0  book  less s ta f f  cos t s  ( l ine 4) a n d  l oan  in teres t /cap i ta l  

2 4  3 V A L  repaymen ts  (line 5). 

Total balances and reserves at the end o f  the year. Must 
S 2 ; o 1 0 ]  6 2 1  2 ] w a l  (14243) - (44546). 

8. To ta l  v a l u e  o f  cash a n d  The sum of ail current and deposit bank accounts, cash 
shor t  t e r m  i nves tmen ts  o holdings and short term investments held as at 31 March ?  

G L 1 b 1 0  $ 2 , 0 2 0  T o  agree w i t h b a n k reconci l ia t ion.  

9 . T o t a l f i x e da s s e t sp l u s  ?The va lueo f a l l  the p rope r t y  the Par ish  M e e t i n g  o w n s? i t  

j o n g t e r m i n v e s t m e n t s  T Z o t  t u 7 1 ,  Z o b  i s  made up o f a l l i t s f i x e d a s s e t s andl o n g t e r m  i nves tmen ts  
&s at 31 March.? 

10. Total borrowings The outstanding capital balance as at 31 March o f  al l  loans 

n w W i i  from third parties (including PWLB). 

| certify that for  the year  ended 31 March 2022 the Accounting|  | confirm that these Accounting Statements were 
Statements in this Annual  Govemance and Accountability approved by this Parish Meeting on this date: 

Return have been prepared on either a recaipts and payments 1 2  o f  2 2 .  
o r  income and expenditure basis following the guidance in ° 
Governance a n d Accountabi l i ty for  Smailer Authorit ies ? a 

Practitioners? Guide to Proper Practices and present fairly 
the financial position of this Parish Meeting. as recorded in minute reference: 

a l l o  e d  byt h e  Chairman b e f o r e b e i n g  \ \ 4  

to the Parish Meeting for approval 

Signed by Chairman o f  the meeting where the 

unting Statements were approved 

ate i20S22. e?chRo a y  

AT O L 
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F o r m  2 P M  S e c t i o n  1 ?  A n n u a l  G o v e r n a n c e  S t a t e m e n t  2 0 2 1 / 2 2  

We acknowledge as the members of: 

Our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with 
respect to the Accounting Statements for the year ended 31 March 2022, that: 

a aceasta Sasoli a d  aed COW ig Ta  2 7 2  9 h e e e  

1. We have put in place arrangements for effective financial prepared its accounting statements in  accordance 

Management during the year, and for the preparation o f  S witht h e Accountsa n d Audi t Regulations. 
the accounting statements. 

2. We maintained an adequate system of intemal control madep rope rarrangements and accepted responsibility 
Including measures designed to prevent and detect fraud S f o r safeguardingt h e pub l i cmoney a n dresources i n  
and corruption and reviewed its effectiveness. és charge. 

3. We took all reasonable steps to assure oursetves h a so n l y d o n e w h a t i t h a st h e l e g a l p o w e r t o d o a n d h a s  

that there are no matters of actual orpotent ia l  c o m p l i e d w i t h P r o p e r P r a c t i c e s i n d o i n gs o .  

Non-compliance with laws, regulations andP r o p e r  

© Practices that could have a significant financial effect 
On the ability o f  this Parish Meeting to conduct its 
business or manage its finances. 

4 . W e  p r o v i d e d  P rope r o p p o r t u n i t y d u r i n g  they e a r f o r  d u t h e y e a r g a v e a f l p e r s o n s i n t e r e s t e d t h e  r i n g

t h e  e x e r c i s e  o f  electors? f i gh ts  in  a c c o r d a n c e  w i t h  t h e  VW o p p o r t u n i t y  to i n s p e c t  a n d  a s k  q u e s t i o n s  a b o u t  th is  

Fequirements o f  the Accounts and Audit Regulations. Parish Meeting?s accounts. 

5. Wec a r r i e do u t a nassessment o f  t h e r isks facingt h i s  
Parish Meeting and took appropriate steps to manage 
those risks, including the introduction of internal controls 
and/or extemal insurance cover where required. 

6. W e maintained throughout the year an adequate and arrangedf o r a competent person, independent o f the financial 
e f fect ive system o f intemal audi to f t h e accounting Y cont ro lsa n d procedures, t o g i v e a n object ivev i e w o n w h e t h e r  

r eco rdsa n dc o n t r o l systems. i i n t e m a l cont ro lsmet t h e needso f t h i s Par ish Meeting. 

7. Wet o o k appropriate action o n a l l mattersr a i s e d  respondedt o mattersbrought t o i t s attention by in te rna la n d  
in reports f rom internal and external audit. extemal audit. 

8. W e considered whether any litigation, liabilities o r  disciosed everythingi t shouldhaveabou t i t s businessact iv i ty  
commitments, events or transactions, occurring either during the year including events taking placea f t e r t h e year  
during o r  after the year-end, have a  financial impact 
on this Parish Meeting and, where appropriate, have 
included them in the accounting statements. 

@ ?For any  s ta tement  to which the response is ?no?, an explanation must be publ ished or  displayed 

This Annual Govemance Statement was approved at a Signed by the Chairman of the meeting where 
Parish Meeting on: approval was given: 

2 f o s|  2  } 
| and recorded as minute reference: Chairman A l s  ? y e  ) 

a l o  1 g  

r a e A J 
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